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Welcome!
We’re so glad your family is part of our school and is now part of the growing legacy of Little

Zion Preschool. All of us here are looking forward to providing a loving, caring, educational, and
fun environment, where your child will flourish!  Throughout the school year there will be many
opportunities for us to celebrate together and special events in our community.

Little Zion Preschool
Little Zion Preschool opened in 1986 as a mission of Zion Lutheran Church.  It’s grown from a

half day program to providing numerous programs in our community.  Students attend from
Wallingford but also many surrounding towns including North Haven, North Branford, Meriden,
Cheshire, and more.  We’re privileged to welcome multi-generational families into our school.
It’s humbling, but a blessing to be able to continue to carry on this tradition with you.

The Little Zion Preschool Mission
The mission of Little Zion Preschool is to create a lifelong love of learning and walking with

God.  We recognize the need to educate the entire child for a successful future and for their
world to blossom.  Our school provides high quality education while giving each child a Christian
foundation.

The Little Zion Preschool Philosophy
The teachers at Little Zion Preschool are dedicated to sharing God's love with children in a

loving, caring, and academically appropriate environment.  Each of our teachers plans and
implements a curriculum that focuses on recognizing the whole child.  This means we work to
develop skills in all areas including physical, intellectual, emotional and spiritual development
skills.  Little Zion Preschool works to help your child reach their greatest potential, learn new
skills, and prepare for success in later academic years while providing an environment to
support them in a growth of faith. Please note, Little Zion Preschool is a Christian
preschool which does not discriminate and welcomes all families regardless of religious
denomination.
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The Little Zion Core Values

LZP believes that families play an important role in our education process.  We work with
you to help teach skills, morals, values and of course a love of Christ!

LZP believes that we are part of a larger community, participating in many outreach
programs and inviting professionals from our town to share their knowledge with the children
whenever possible.

LZP believes that every child has God given gifts and potential.  We strive to help each
child recognize their abilities and feel confident.

LZP believes that good academic skills begin now. We want to set your child up for
success in Kindergarten and well beyond with experiences that grow a love of school,
knowledge, and good work skills.

LZP believes that consistency is important for young children to learn.  You will have a
calendar about what is going to be coming up for the day and your child will have a set of
teachers that he or she knows.  You will also see the same teacher at drop off and pick up each
day.  Having teachers and a Director that knows your child and can create partnerships through
the educational process is the Little Zion way.

LZP believes communication is key.  We use our school app so our teaching staff and
administration is never far away.  We have also started  an information blog on our website for
our families and the community in the fall of 2022.  Don’t forget to check it out and share it with
your families, friends, and neighbors.  It covers topics for preschoolers but also younger children
so it is relevant for Kindergarteners through younger elementary school too at times.  We hope
you will check it out.

www.littlezionpreschool.org

http://www.littlezionpreschool.org
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The Enrollment Process

Eligibility
All children must be 2 years and 9 months or older before they can attend Little Zion

Preschool.  They must be able to use the toilet independently and wash their hands.  Any child
is welcome to attend regardless of race, sex, national origin, religion (as long as your child will
participate in all curriculum including Jesus Time) or disability, as long as we can adequately
meet the needs of your child in our classroom.  As a nonprofit school, we cannot provide
additional staff or support, but will be glad to discuss and make determination on a case by case
basis. Parents or guardians must attend the orientation night before the school year, or
notify the director if they cannot attend and schedule a meeting in advance of their child
attending.

Registration Availabilities and Fee
Registration is year round based on availability. Once all of the spaces for the school year

have been reserved, prospective families are welcome to be placed on a waiting list. If a family
chooses to change the days, hours, or classes, a one week notice is required and will be filled
on a first come, first served basis.  All changes must be made in writing through our app, email
or letter.  All registration fees must be paid at the time of registration and accompany the
registration form to guarantee the reservation of the space. Registration fees are
nonrefundable and are required per child. If you are a returning family, there is a discounted
registration fee.

Deposit
The registration fee that is paid will secure and hold your space, you are not necessarily

required to pay a deposit; that will depend on the payment play you select.  Little Zion Preschool
offers three payment options.  Payment option 1 is an annual payment which is charged August
1st.  The second option is to pay in quarterly installments which are billed on August 1st,
November 1st and February 1st.  The third option is monthly tuition payments which are
charged the 1st of every month.  If you select to pay monthly, we do ask for a deposit that we
hold to pay for May’s tuition.  This deposit is charged on August 1st and will be applied to your
account on May 1st. If you are paying monthly, we do require a one month’s notice and we
will apply your deposit to your current tuition.  To leave without giving notice means you
will forfeit your deposit.

Brightwheel
Little Zion Preschool uses the communication app called Brightwheel.  Once you have

registered at our school please download this app to your mobile device. Brightwheel is
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available for Apple and Android devices.  Shortly after you register please watch your email and
text messages for an invitation.  This is an important step because it will link you to your child’s
account.  Do not register in Brightwheel before because you will not have a school code or your
child’s information yet.  Once you have successfully added yourself to your child’s Brightwheel
account, please update as much of your child’s information as possible.

Once your Brightwheel account is active it’s highly recommended to turn on your notifications.
Teachers and Administrators use the messaging feature to send numerous communications
through the app so this will ensure you don’t miss a thing.  Your child’s profile will also have
updates whenever there is action such as signing in/out, or information is added such as a
picture, note or attachment.  You will also receive notification if a document is added or there is
a change in billing.  You will have access to all of these.  Each day you will need to have access
to the app to sign your child in and out.  Each person who is designated to pick up or drop off
will need to be added as well.  This keeps a clear record of what time your child arrives and
departs from our school and who has picked them up or dropped them off.

Required Paperwork
Before any child can attend LZP the following paperwork must be completed and returned to the
office:

● Child Information Form:  This form gives the school your detailed contact information that
is required by the State of CT as well as helpful information about your family and your
child.

● Emergency Consent Form: Every school year you will be asked to complete an
Emergency Consent form for each child.  This form is required before a child can attend
school without their parent or guardian present. It lists two individuals authorized to pick
up and make decisions for the child if the parent or guardian cannot be reached. This
form also lists other authorized pick up people.  It can be the same two emergency pick
up people or others.  There is a section to note if there is ever a hospital preference.

● Enrollment Contract:  This form confirms your understanding of general policies as well
as program, schedule and tuition rates for programs the child is signed up for.

● Health Assessment Record: Please see section below.
● Handbook verification:  After reading the handbook, you are asked to sign this form

stating you are aware of these policies.  The handbook is available both in print form and
through electronic means by email and on Brightwheel under “documents”.

Preparing for school

Arrival
Little Zion Preschool’s school day begins at 9am.  It is imperative that each child is signed in

daily using the Brightwheel app by the person dropping them off.  To help you easily accomplish
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this in a timely manner we have QRS codes at the front door, at the classroom doors and at the
greeting table in the hall.  We have also included the QRS code in the orientation packet, printed
copies on the greeting table to take home, and it’s also available on Brightwheel under
“documents” for printing if needed.  You’re able to use it in the parking lot if needed.  *Please do
not sign your child in or out more than 2 minutes before or after you are actually going to
physically drop them off or pick them up.  Thank you.

To help your child prepare for a successful school day please pack the following materials
each day:

● Backpack
● Snack
● Extra clothes that can be left in any spot in the backpack.
● Folder with the child’s name on it for items to be sent back and forth
● Lunch-Children in EXT

Please walk your child in and hang their backpack up in their cubby.  Your classroom teachers
will be inside the room waiting for you to assist in the transition and answer any questions you
may have during drop off.

Early Birds Program:  There is a program called Early Birds that allows for children to be
dropped off between 8am-8:50am during the week.  Children can be signed up for 2 to 5 days a
week and we do allow some drop ins if there is space.  These families must walk their child and
sign their child in as stated above.  The Early Birds program takes place in our Clubs classroom
and has no more than 8 children a day.

Snacks and Lunches
You will need to send your child in with a morning snack each day.  It is highly recommended

to use a disposable paper bag.  If you are sending in a lunchbox, please try to send in two
different ones so your child will know what you would like them to eat for snack and what is for
lunch.  All snacks must have an ice pack with them if the food or drink is perishable (yogurt,
cheese, milk).  This is a state requirement and they will check each one.  We typically eat snack
around 10:30 am.  If your child attends our Enrichment Clubs, they have a provided snack at
3:15-3:30 pm each day.  Please send in a water bottle to bring to clubs with them for outside
time and for snacks.

Lunch should be packed in a lunchbox with your child’s name on the lunchbox.  It should also
have an icepack if there is any perishable food, such as meat, cheese, yogurt.  Lunch is
typically eaten around 12:30-1pm.  You are welcome to send in any items you wish, we will have
a “peanut free” table for any children who have allergies.  We do not have the ability to heat food
up so please send in items your child will eat cold.

Drop Off Transition Success
Transitioning from home to school is exciting but can also be difficult at times for some

children.  This is a normal part of development and will pass.  One way to help your child at drop
off times is to create a routine.  If they know what to expect each time, it will make it easier.  It
could be something as simple as a special goodbye hug or a special handshake.  There are
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also great books to help children get excited about school and help them transition to school.
One frequently suggested book is the “Kissing Hand” by Audrey Penn.  We read it at school so
you can create a “kissing hand” routine each day.

When you arrive, the children in the Preschool Program will have a brief meeting on the rug
but it will be with a game or something really exciting to get them to come over.  This is just to
introduce them daily.  An example of this would be having a barrel of apples to play catch with
and toss in and dancing to the “Way Up in the Apple Tree” Song.  Once the teacher tells them
about the day's activities, they will be off to open play.

If your child is in the Pre-K program they will begin with a morning circle.  After each child
helps put their items away they should go over to the attendance chart and change their card
from “at home” to “at school”.  They will then find a place on the Alphabet rug, get a dry erase
board and marker and complete a morning activity. Once they accomplish this they will put the
board and marker away.  Once they’ve done this all of the class will have arrived and we will
greet each other with song and movement.  The Pre-K circle has jobs, calendar, songs,
movement, and a lot of silliness too.

Dismissal Time
A few minutes before each school session ends the children will regroup in their cubbies,

putting on their outerwear when necessary and recapping their day.  The class will count
together and sing the “Goodbye Song”.
As this song is being sung, the school doors are open and families are welcome to come in.
You will sign your child out using the QRS codes you used in the morning.  We ask that you
form a line at the classroom doorway.  As each approaches, we will call the individual child.
This allows for us to see who is picking up each child, ensuring only approved people are
picking up your child.  It also ensures that dismissal is orderly and safe.
If there is a child who is not picked up at the closing time, the teachers present (who are 18 or

over) will remain on school grounds.  After ten minutes if the parents or guardians have not
arrived, they will be called and messaged through Brightwheel.  If at that time the parents
cannot be reached, the emergency contact person will be contacted.  If after one hour neither
the parents nor the emergency contact person is able to come, the Wallingford Police
Department will be called and given custody of the child.

Health, Safety, and Security
The health and wellness of all the children at Little Zion Preschool is our highest priority.

Children cannot learn when they are ill, or there is a physical, emotional, or spiritual need that is
not met.  It is our goal to work with all families to ensure the health, safety, and well-being of
everyone.
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Health Record and Immunizations
Before any child can begin attending preschool in the state of Connecticut a Health

Assessment Record must be completed by the child’s physician and submitted to the school.
The form must have a physical exam conducted within twelve months and must be kept current
(within 12 months) at all times during attendance.  Your child’s physical form will be scanned
and uploaded to your child’s Brightwheel account.  You will be able to see it at any time.  Only
Administrators and parents have access to this information.

As part of the Health Assessment form you must have an immunization record attached,
following the State of Connecticut’s Department of Public Health requirements for
immunizations.  Due to the recent law that was passed, children are no longer allowed religious
exemptions.  If your child requires a medical exemption, please see the office about appropriate
documentation that is needed from your physician.

Influenza Vaccine:   Annually your child will be required to get an influenza vaccine between
September 1 and December 31st.  You may have the vaccination put on the form we have.
There will be a hard copy on the “documents” section of Brightwheel and given to each family at
orientation. You may also ask for a print out when your child receives it at their doctor’s office.

Allergies, Asthma, and Medication
The well-being and safety of each child in our care is our greatest concern.  With that in mind

we ask that each family disclose if their child has an allergy at the time of enrollment or if one is
discovered after.  While we can never 100% assure a space is clear of an allergen, we will
designate a snack table “free” of the allergen.  We also ask the families to bring Hoodsie Cups
or Pudding for birthday celebrations to ensure peanuts are not brought in and to speak with us
before other items are sent in.

Little Zion Preschool is licensed by the State of Connecticut with a staff that has been trained
to administer life saving medications such as the EpiPen for allergic reactions or Asthma
treatments.  Medication must be brought in by the family in the original container, with the
appropriate forms completed correctly (only good for one year, no cross-outs, etc) by the doctor
before the first day of school, along with the action plan.  If these are not here, the child cannot
begin attending until the correctly completed forms and medication are at school. All forms and
medication must remain on the property for the time the child is enrolled.

Illness Policy
If your child is not feeling well or has any of the symptoms below we request that they stay

home until they have recovered.  The length of time we require is listed below:
● If your child has a fever of 101 or greater, your child must be home 24hrs fever free,

medication free.  (This means fever free from the time the medication has worn off).
● Vomiting:  Your child must be kept out of school for 24hrs after the last incident of

vomiting.
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● Diarrhea:  Your child must be kept out of school for 24 hrs after the last incident of
diarrhea.

● Lethargy or any incident where your child cannot fully participate in the school day:  They
must be out until they can fully participate.

● Pink eye/Conjunctivitis:  Your child must be on medication for 24hrs or have a doctor's
note stating it is not contagious (not signed by you or a family member), before they are
allowed back.

● Strep Throat:  Your child must be on antibiotics for 24hrs before returning to school.
● Influenza:  Your child must be out of school while exhibiting signs of fever, vomiting,

diarrhea, or lethargy.
● Covid-19:  See current policy and guidance.
● Coxsackie (hand, foot, mouth):  Your child cannot attend as long as blisters are leaking

and fever is present.
● Lice:  Your child must be treated and be nit free before returning.  If your child is

diagnosed with lice, you must stop by the office daily to ensure no nits are present for
the incubation period of 7-10 days.  Please inform us so we can treat the school.

● Any additional illness will follow APA guidance and our Health consultant
recommendations.

If your child is going to be absent we ask that you message the school through Brightwheel.
We will never disclose who has an illness but we will make families aware if there are illnesses
going around via the parent information board inside the entrance as well as through
Brightwheel.

If your child becomes ill while at Little Zion Preschool, the classroom teacher or director will
first contact the parent or guardian who dropped off your child.  If we’re not able to reach them in
15 minutes, we will try the other parent.  In the event neither parent can be reached in 30
minutes, we will attempt to contact the first person on the Emergency Contacts list.  Once the
parent / guardian has been contacted we ask that the child be picked up within 30 minutes.  We
will do everything in our power to make them comfortable and keep them away from the rest of
the group.

Secure Environment

Keeping your children safe while they are at Little Zion Preschool of great concern to our
school.  We do this in several ways.  The main entrance is only unlocked at the very start of our
school day between 9:00 am-9:10am.  Once the children have arrived, the outside door is
locked and remains closed until it is time for dismissal.  At dismissal times the door is opened
and the teachers closely supervise who is entering our school.  At most times our Director is on
site to greet those who are entering as well.  She is wearing a walkie-talkie and is in
communication at all times with the classrooms.  Each classroom also has a walkie-talkie as
does the teacher/staff room.  These walkie-talkies accompany the groups outside as well so
groups are always in communication.  All entrances that lead to the other parts of the church
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have doors with locks, ensuring that individuals that do not have Preschool business cannot
enter.

Active Shooter Policy
Little Zion Preschool has an Active Shooter policy that the school staff is trained in yearly.  It

includes what to look for, how to respond, and a drill that they do together during their return to
work training week.  We do not practice this training with the children at this age because it’s
extremely stressful for children this young and we do not want to frighten them.  We do not
publish our policy because we do not want it widely known what we do as a response other than
the staff, the Office of Early Childhood Education, and Wallingford Police Department.

Fire Drills
Monthly beginning in October with the celebration of Fire Safety month the Preschool begins

practicing Fire Drills.  This is of course a little upsetting at first but practice makes perfect and it
is part of learning how to be safe.  This is also how to learn what a drill means, that it is just
practice and there is no danger.

Parking Lot Safety
Safety is not just a concern inside our building.  The parking lot can be a very dangerous

place.  We ask that everyone pulling into our lot slow down and stay alert!  Children and families
may be crossing at any point and it only takes one second for the unthinkable to occur.  We also
ask that you do not leave any children in your car unattended. This means any individual under
10 years of age.  We truly appreciate that you think of this as a safe place but again, it only
takes a few seconds for something to happen. If you have a sleeping child in the car that you
would prefer not to take out at pick up time, please call the school and one of the teachers will
walk your child out to you.

Teachers work with the children to use “walking feet” in place of running on the way outside
and we would like you to do the same.  Hold your child’s hand as you approach the parking lot
to ensure their safety.  Model how you look both ways.  Children learn best by watching what
you do.  These are important skills they are learning for life.

Supervision Policy
Little Zion Preschool requires all teaching staff to maintain proper supervision of all children.

A minimum of two teaching staff (and all of our staff are 18 or older) will be present during hours
of operation and until all have departed.  All classrooms will maintain the State of Connecticut
mandated ratios in all situations.  A child will never enter a classroom alone, a member of the
teaching staff will always be present.  This also includes coming inside from outdoors.  In most
cases, two staff members will be scheduled for all classes.  Children are carefully watched while
at play or during an activity within the building, including bathroom use.  Supervision is
maintained outside.  Teaching staff are stationed at the equipment at all times.  Other staff rotate
through the play area ensuring all children can be seen or heard at all times.
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Playground Safety
The playground is one of the children's favorite places and it is all about running, climbing and

having so much fun.  Playgrounds are also places children get hurt and Little Zion Preschool
works hard to keep every child safe throughout their day, including time on our playground.
When we go outside each class group always takes the full first aid kit, including any life saving
medication such as Epi Pens, as well as the classroom binder with all the children’s contact
information and the lead teacher will keep the walkie talkie with them at all times.  While outside
the teaching staff separate to maintain direct supervision of the children.  When children use the
Pirate ship they are asked to walk up the ramp and go down the slide to prevent collisions.  We
ask that you support this when you use the playground after school hours so children do not get
confused on rules.

No plan can eliminate all scrapes and bumps so if your child is injured on the playground, they
will be given immediate first aid on the site.  If necessary, the entire group will go inside for more
extensive care. You will be notified of the incident and receive documentation at pick up.

Ouch and Incident Reports
Any time a child is injured at our school; such as a scrape, bump, or bruise, etc; there will be

documentation of the incident in the form of an Ouch Report or Incident Report.  Ouch Reports
are used for less serious accidents such as scrapes and small cuts that can be easily
addressed with band-aids.  The teacher helping the child and who witnessed the incident
completes the form and you will be notified via Brightwheel through the Administration - Parent
communication (this is where only the lead teacher of the program and the director can see the
communication).  The Ouch Report will be given to the individual picking up and they will be
asked to initial it.
In case of a more serious accident, bite, or serious illness; parents or guardians will be notified

as soon as possible by phone after first aid has been administered.  If neither parent or guardian
can be reached, the school will call the first person on the Emergency Contact List. In the event
that parents (guardians) and the emergency contacts cannot be reached, the school will call the
Health Consultant and/or the child’s physician or emergency response personnel and all
directions will be followed.

Child Abuse and Neglect Policy
At Little Zion Preschool it is understood that all teachers and administrators are required by

state law to report child abuse or neglect.  Each member of our staff takes this responsibility
very seriously and reviews this information annually to ensure we are always current on
expectations and procedures.  We must report any incident of child abuse of neglect. This does
include leaving children in the car, so please be diligent at drop off and pick up times. If a child
is sleeping we would be happy to walk your child out or come out and stay with your sleeping
child if you want to come in.  We want all children safe!

Little Zion Preschool has a zero tolerance policy of child abuse or neglect by any staff member
or adult present at the school.  Any staff observing abuse or neglect by another staff member



13

taking place on the property of Little Zion Preschool will contact and inform the Director
immediately.  The individual will be removed from the direct care of all children and placed on
administrative leave.  The report will be made to the Department of Children and Families and
documentation of the incident will be made for both the school and DCF.  The parents or
guardians of the child/children involved will be contacted personally by the Director.  The office
of Early Childhood licensing division and the Zion Lutheran Preschool Board, including the
church president, will be notified of the incident.  The school will assist in any investigation
completed by the state agencies.  Anyone convicted of child abuse or neglect will be
immediately terminated and not allowed on the property of Little Zion Preschool.  If the staff
member is cleared of all charges upon investigation, retaliation, or discrimination will not occur
and the staff member will be allowed to return to their previous position following any
recommendations the state agencies provide.

Background and Drug Screening
All teaching staff at Little Zion Preschool undergo a drug screening upon hire.  This is not a

State of CT requirement but a safety aspect of the hiring process we feel anyone working with
children should undergo.  In addition, all teaching staff also maintain their background screening
profile with the State of Connecticut Office of Early Childhood Education.  This requires
submission of fingerprints at the enrollment in the system and every five years.  This ensures
that all teaching staff are safe to be working with children at the time of hire and also continue to
be safe with children.  While we truly trust all of our educators, this is just one more safety check
to keep your child the safest we can.

Open Door Policy
Parents or guardians have the right to enter our school at any time and will not be refused

entry at any time.  During school hours our doors are locked for the children’s safety.  You are
asked to ring the doorbell so you can enter safely, as we are very aware of strangers.

Inclement Weather
Little Zion Preschool follows the Wallingford School District in regards to delays or closings for

inclement weather.  If there is a need to delay opening or close our school, we will post “Little
Zion Preschool” on NBC 30.  We will also send a message through Brightwheel text.  If there is
a need to close early, families will be contacted directly at least one hour in advance via
Brightwheel.  There are three inclement weather closure days built into your tuition structure.
Being in New England, if there are more than four closed days in a school year due to inclement
weather, in April the Director will send out a letter stating how the school year will be extended
to make up for the additional days missed.
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Tuition and Payments
Little Zion Preschool is a nonprofit school that provides high quality education.  The way that

we are financially able to provide this education is through tuition.  Tuition is billed and paid in
advance of attendance and is not adjusted when vacations are taken or a child is absent.  In the
case of extended absence due to severe illness or extended hospitalization, please see the
Director.  Each situation will be handled on an individual basis according to the discretion of the
Board of Directors.  Little Zion Preschool’s operational costs do not fluctuate due to these
events and your tuition must be maintained so we can continue to operate.

Tuition Payments
Little Zion Preschool offers three different payment options each school year.  The options are

as follows:
1. Annual Payment:  Pays for the entire school year. Due on August 1st, Late fees apply

after August 31st.
2. Installment Payments:  These are quarterly payments that are due on August 1st,

November 1st, and February 1st.  Late fees apply if not paid by the beginning of the next
month.

3. Monthly Payments:  Each month you will be charged on the 1st and payment must be
received by the end of the month.  Late fees will be assessed to your account if you
have not paid by the next month.  If you are choosing to pay using this option we ask for
a one month’s deposit that we charge on August 1st and must be paid before your child
begins school.  This deposit is applied to your child’s May tuition.  *Please note if an
account that is more than 45 days past due, the child will be withdrawn from the program
and any deposit will be applied to this balance.

You will receive a bill for your tuition on your Brightwheel app.  You are welcome to pay your
tuition this way either through an ACH, direct withdrawal from your account, or with a credit
card.  There are fees associated with paying through the app and they do vary.  You have the
option of doing this as an “autopay” so it will automatically be withdrawn if you are paying with
option number 3. Or you are able to pay whenever you like.  You can also add money to your
account at any time and build up a credit during the summer if you like.  You do not need to pay
using the Brightwheel app, this is just a helpful way for you to see your bill and be able to print
off statements.  You are able to bring in checks or cash at any time.  Please make all checks out
to:  Little Zion Preschool.  If you are bringing cash, please see the director.  Do not leave it in
our tuition box.  Even if it’s in an envelope, it is important to have it counted and put into
Brightwheel or get a paper receipt.  Any returned checks will be assessed a thirty dollar returned
check fee to your account.

Supply Fee
Little Zion Preschool charges an annual supply fee for each child enrolled.  This fee is

charged to all accounts and is due on August 1st.  If a child starts mid year, this fee will
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accompany the registration fee.  The supply fee is used to provide numerous art, music and
special materials throughout the school year.

Discounts
Little Zion Preschool offers several discounts for the families enrolled.  If a family is a member of
Zion Lutheran Church, they are eligible for a 10% discount of your total tuition.  Any families
who had a child who previously attended Little Zion Preschool in the last 365 days, can apply a
5% returning family discount off their total tuition.  You will also qualify for a discounted
registration fee.  If your family is enrolling two or more children, you have the benefit of a
siblings 10% discount that is also applied to your total tuition as well.  Please note, it is the
family's responsibility to notify the office of their discount eligibility.  We do our very best to
remember everyone’s eligibility but we need your help.

Family Referral Bonus
Any family who refers a new family to Little Zion Preschool is eligible for the Family Referral

Bonus.  To take advantage of this program the new family must tell the Director or designated
staff touring the family that they heard about the preschool from you.  Once the new family
begins attending, you will receive a one time $50 credit off your tuition.

Late Fees
All tuition payments must be made 30 days after the billing due date to be considered current.

If an account has a balance after 30 days, there will be a late fee of $25 assessed to the
account.  If the account remains unpaid within 45 days the family may be asked to withdraw
until the account can be paid current and their deposit will be applied.

Withdrawal and Deposit Refund
Little Zion Preschool requires a one month’s notice in writing when a family is withdrawing a

child during the school year.  When this occurs, their deposit will be applied for their last month
here at the school. Otherwise, your deposit will be applied to the May tuition. Families who are
staying another year can also opt to keep it for the following year.

School Operations and Communication

Program & School News
Each month each individual program will send out a short news blast all about some of the

exciting events of the month, skills they are learning, and what they have planned coming up.
This will be sent out through our Brightwheel app.  The programs you can look for news from
include Preschool, Pre-K, Enrichment Clubs, and Puddle Ducks.  Quarterly you will get news
from the Director’s Desk.  These are school wide highlights, previews for the upcoming quarter,
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and helpful reminders.  All of these blasts are shorter and targeted to you!  Please take a
moment to read them.

Other updates from the class and reminders will also be sent through Brightwheel. Examples
of these include “tomorrow is show and tell”, “wear yellow tomorrow”, etc. It is extremely helpful
to turn your notifications on so you don’t miss these little reminders.

Brightwheel:  Individual Profile & Feed
Each child has their own profile on Brightwheel.  Please make sure you have updated as much

of the facts listed and keep them current.  Only parents can see the profile and only parents and
administrators can make changes to it.  You are able to see who is listed as your emergency
contacts and who is listed as an authorized pick-up person as well.  When looking on a
computer you will see “attachment”.  Under this you will see your individual child’s attachments.
These include your child’s physical, if there are any medication orders, and their conference
forms.  Only parents, and administrators can see these.

On each individual child’s Feed you will be able to see the sign in and out times, along with
who signed them in and out.  If your child switches programs like going from Preschool to
Enrichment Clubs it will show the teachers moving the children to the different classrooms.  This
way you will know where your child is at all times.  Several times during the month we will be
taking pictures of the group or your child and posting them in your child’s feed.  This is so you
can see what they are doing.  At times we will do this at the end of the day when it is easier
because we are very busy during an activity.  Any individual who is listed as “family” is able to
see your child’s feed.  If you do not wish for them to see your child’s feed, please let us know
and we will switch them to authorized pick up.  They will not be able to see any content.

Class Calendars
Each month the classroom teachers will send home a curriculum calendar.  This will also be

uploaded on the Little Zion Preschool website.  This calendar highlights special events planned
for the month, weekly themes, and any visitors planned.  On the back of the calendar you will
find specific skills the class will be focused on for the month covering all domains of learning.  It
is strongly recommended to hang it somewhere easily visible and encourage your child to look
and see what is coming up.  This is also very helpful for you to have engaging questions to get
your child both excited about what your child will be doing and spark conversations about what
they did each day.

Social Media & Blog
Little Zion Preschool has a very active Facebook page.  We love to shout out all the amazing

things your children are doing throughout the school year.  We never use children’s names in
print and do our very best to not have any of them in a video.  Every family is asked for us to
have permission to post pictures of their child on our Facebook, Instagram, and our Website.  If
a family chooses not to, they will still have plenty of pictures for the yearbook or on our closed
Brightwheel app.
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Beginning in the fall of 2022, Little Zion Preschool will have an educational blog for parents.
This will change each month sharing an interesting topic for Preschoolers to younger
elementary education parents.  It will be posted on a special blog page on our website:
www.littlezionpreschool.org .  We encourage all families to share this information with family,
friends, neighbors and the community.

Dress Code and Extra Clothes
Please dress your child ready for school!  We strive to go outdoors every day, as long as it is

over 30 degrees and weather permits.  This means as soon as the cold weather approaches
they will need hats, mittens or gloves, and a warm jacket. Footwear should have rubber soles to
prevent slipping and any sandals should have a strap to hold your child’s foot in place.
Sneakers are strongly encouraged.  The outdoors provides learning experiences we cannot
recreate inside so clothes may come home dirty. This is all part of the learning process.  Please
remember this when dressing your child.  Girls like to climb, slide, tumble, and twirl too.  You
may want to consider putting biker shorts under dresses.  At art time we do use smocks but the
creative process can be a messy one.  Wearing items that cannot be replaced or cannot get a
little washable paint on them is not a good idea.

Accidents happen to all of us!   It could be a spill or just an issue in the bathroom but having a
weather appropriate set of clothes is essential for your child.  Please have a set in your child’s
backpack labeled with their initials. In the colder months it is a good idea to leave an extra set of
mittens/gloves and a hat in the backpack as well.

Discipline Policy
Little Zion Preschool’s guidance and Discipline policy works to help children develop
self-control, make good choices, and maintain good self-esteem.  Our school’s focus is to be
proactive and work with guidance first.  When looking at behavior it is important to understand
that there is an antecedent, or cause, that comes with every behavior.  Focusing on guidance or
structuring our approach in this way will decrease the amount of time we need to focus on the
behavior or discipline, helping children feel more positive and in control.  Ways we work on
positive guidance is through having positive communication such as stating what you are able to
do instead of “no statements” unless safety is a concern.  Looking at the physical environment
of the classroom and materials.  Providing support during transition times and having set
expectations/rules that are consistently understood by the children.  Implementing a curriculum
that is stimulating for all of the children in the classroom, which may be a wide range of skills,
but not frustrating them and providing support entering, sustaining, and leaving play situations.

Behaviors are going to occur, it is part of childhood and completely a normal part of learning.
When they do, Little Zion Preschool uses Natural Consequences as the main teaching tool as
well as redirection.  Assisting children through the problem solving process, assisting them to
verbalize their feelings, and finding appropriate conflict resolution is all part of being a
preschooler and younger child.  When discipline occurs, continuous supervision and support by
teaching staff is always given.  Our policy specifically prohibits abusive, neglectful, corporal,
humiliating, or frightening punishment of any child.  It also prohibits physical restraints, unless

http://www.littlezionpreschool.org
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such restraint is necessary to protect the health and safety of the child or other people.  A child
who may be overly aggressive or is repeatedly destructive of other children’s work may be
asked to make an activity choice in another area with the support of the teacher.  The teacher
will help them settle into another activity.  We have open communication with families if a
concern should arise and will help make a plan to work together to create a positive and
respectful experience for all children.  If a child is causing injury or potential danger to
themselves, children enrolled in the class or the teachers working with them, the Director will
meet with the family.  If the family and director can work together for outside support that will
ensure all individuals safety, the school will continue enrollment.  This additional support will be
the responsibility of the family and any outside agency.  If the safety of all involved cannot be
assured either with support or without, the child will be withdrawn from the school.  Deposit
refunds will be given at that time.

Mandatory Family Orientation
Before the beginning of each school year there is a Family Orientation night.  It is an

enrollment requirement that each family attend this orientation each year.  This is where policies
are reviewed, per State of Connecticut licensing requirements, including any new ones.  This is
also where new information and events about the upcoming school year are discussed and you
have the opportunity to ask questions.  There is also time to meet with each classroom teacher
and learn more in depth about what you can expect in the classroom.  If at least one parent or
guardian cannot attend this meeting, it is your responsibility to contact the Director and make an
appointment to review the information. All enrolled families must complete this by September
15th of the school year.  If a family enrolls mid-year, this orientation meeting will be conducted
as part of the enrollment process and must be completed before the child can begin attending.

Academics

Curriculum Goals
Our purpose at Little Zion Preschool is to nurture each child's educational development in a

loving, Christian environment.  Our goal is to allow each child the opportunity for growth in
self-awareness and self-esteem as they develop their abilities to interrelate with the others and
with their surroundings.  At Little Zion, we are concerned with the whole child; for their spiritual
as well their physical, intellectual, social / emotional, and language development.  Our
curriculum follows a natural progression of age appropriate activities that build to success from
Preschool to Kindergarten and then beyond.  Using the Connecticut Early Learning Standards
as a guide when choosing skills in our curriculum as well as our observations and assessment
pieces help us link with local public schools.  This ensures your child is ready for the next step in
their educational journey, the skills we are focusing on are developmentally appropriate, and we
work in stages where skills can be scaled up or down depending on where each individual child
is currently based.
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It is our goal to have each child graduate from Little Zion Preschool not only knowing their
ABC’s and 123’s but being a confident leader in their community with an empathetic heart and a
strong ability to work cooperatively.   Our graduates will be the leaders of tomorrow!  Praise be
to God!

Jesus Time
On every paper and material you receive you see the line, “A quality education with a

Christian foundation”.  That means we are teaching about God each and every day but there
are special times during our curriculum called Jesus Time.  The Preschool Program has Jesus
time on Wednesdays or Thursdays and Pre-K Program on Fridays.  This is where the children
will sing a song of praise, learn a lesson for the day, and do a little practicing.  Our Jesus
lessons are developmentally appropriate for all preschool children and are respectful of all
Christian denominations.  On Wednesdays Pastor Bob will come down and visit the Pre-K
children with an object lesson based on the letter of the week and monthly he visits the
Preschool program on Thursdays with a Christian sing along.  All of this is to teach the children
that Jesus is part of their lives, He loves them, and as they grow in Christ we hope you will too.

Extra Program at Little Zion Preschool
Little Zion Preschool offers many additional programs to enhance your child’s educational

experience.  These programs are fun and academic, without children always knowing they are
learning, and will expand their horizons.   You are able to enroll in them for the school year or
also drop in and pay for just one class, as long as space allows.

Puddle Ducks STEAM program
The Puddle Duck STEAM program is offered on Thursdays afternoons for the Preschool

program from 12pm-2pm and for Pre-K on Fridays from 12pm-3pm.  This program will have
monthly themes and a classroom monthly news blast to keep you in touch with all of the exciting
experiments, crafts, and skills they are learning.  Just what is STEAM - science, technology,
engineering, art, and mathematics.  This entire afternoon is dedicated to building, constructing,
testing, creating, and exploring.  The children will be learning science vocabulary and doing real
STEAM challenges.  Preschoolers have been doing STEAM, before STEAM was a cool buzz
word in education.  At Little Zion the Puddle Ducks program has been working to offer children
this experience for years.  Come and explore with us!

Enrichment Clubs
Little Zion Preschool also offers a wonderful program named Enrichment clubs, but nicknamed

“Clubs”.  This program runs each day from 2pm until 5pm.  Children are able to sign up for as
little as two days or all five.  They can also go one hour each day or all three, whatever works
for each family.  Each year has a theme and each day has a different activity.  It is Make it
Monday, Test it Tuesday (challenges and Games), Wacky Wednesday with special days and
science, Think it Through Thursdays with Construction and Fantastic Fridays with food tasting or
cooking.  If a family enrolls in Enrichment clubs monthly, discounts apply.  If you choose to drop
in - unfortunately we will not be able to add any discounts unless both siblings attend then a
10% off will be applied.
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Early Birds
Work doesn’t always start after 9am for family and you may need an earlier drop off.  Our

Early Birds program can help you there.  This program is open from 8am-9am but it’s more than
just before-care.  It is connected with our Enrichment Club themes and will have numerous
games, craft items, and dance moves offered to start the day for your child.  Free time is also
available because some children, like adults, like to ease into their day and that is completely
okay in Early Birds!

Child Assessment & Conferences
Sharing your child’s academic progress is an important part of our school. During the entire

school year your child’s teacher will be collecting work samples, taking anecdotal observations,
and documenting their program on a child profile form.  Some of the photos shared on your
child’s Brightwheel app and feed show links to the Connecticut Early Learning Standards, ELDs
and be used as evidence as well.

In October we will hold our first Parent/Teacher Conference.  This meeting is to discuss how
your child is adjusting to the new program, answer any question you have and discuss
curriculum goals for your child for the next few months.  The school is open for these
conferences and you have the option of coming in, doing a Zoom call, or a phone conference.
The second conference will be at the end of January and you will receive your child’s report card
at this conference, which will include information on how they are progressing developmentally.
To provide additional time to meet with each family, Little Zion Preschool will be closed for two
school days.  The last conference will be offered in the evenings in May and your child’s report
card will be sent home.  Please note that you never have to wait for conference time to discuss
your child’s development.  You can reach out via our Brightwheel app to schedule a phone,
Zoom, or in person meeting at any time.

Family Events and Involvement

Annual Events
Little Zion holds numerous family events each year.  There will be plenty of notice in the
classroom blasts, calendars, signs and verbal communication to give you notice.  Our website
also highlights numerous activities that are coming up, as does our school Facebook page.  We
strongly encourage you to follow us and check out our page frequently.  There are some events
that are specific to different programs such as the Barnyard Dance for the Preschool group and
the Sock Hop for the Pre-K group. There are also events for the entire school such as the
annual welcome picnic and LZP spring county fair.
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Birthdays
We enjoy celebrating your child’s birthday here at Little Zion Preschool.  Each birthday child

will have a birthday crown, and of course we will be singing Happy Birthday during snack time.
You are welcome to bring in an item to share for a snack if you would like for the class.  If you
choose to do this, we strongly encourage Hoodsie Cups or Pudding because it is safe for
children with allergies.  If you choose to do another item, we ask that you talk to the classroom
teacher beforehand because we may have children with food allergies in the class.  Please
make sure to send in napkins and a package of spoons if they are needed with your snack.
Thank you.

Fundraisers
Little Zion preschool is a non-profit school.  One way we offset our costs and still enhance our

curriculum and events is through the use of fundraisers.  No family is ever forced to participate
but we strongly encourage and hope you will consider joining us.  We work hard to find
fundraisers that are popular with families such as Otis Spunkmeyer cookies and Lyman Orchard
Pies.  All fundraiser money after the cost of the product goes back to our school.

Community Outreach
Part of learning to care for our community and building empathy is by being involved in caring

for it.  At Little Zion, there are many opportunities with our classroom programs and with families
to participate in community outreach activities to help your child build awareness of others.  It
may be making cards for veterans at the VA, a penny drive for the animal shelter or making
happy stones to leave at local places. There are many different ways you can do things as a
family to build this home / school connection and also build caring about our community.  We
often feel defeated, wondering what is happening to our world.  Little Zion Preschool answers
that by saying that the children we teach are the future and it is looking bright!  Join us and build
that love of service and care.

Friends of Little Zion
The Little Zion Preschool community would like to invite you and anyone interested in your

family to join our Friends of Little Zion group.   This is a support community that works to help
prepare our group for the Scarecrow Festival, plan special events, reach out to community
members, and most of all plan our exciting Spring Child and Family County Fair.   You have
valuable talents and we need them.  It cannot all be done by just one or two.  These meetings
are held both Zoom and in person for everyone’s needs.  We hope we can count on you!
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“Let the little children come to me, and do not hinder
them, for the kingdom of heaven belongs to such as

these”.

Matthew 19:14


